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5. SUBMIT NEW MANUSCRIPT

When you click the ""Submit New Manuscript™ button, the page where you can start a new
manuscript submission will open. On this page, you can begin the submission process by
clicking the "*Start New Submission' button.

At each step of the submission, your saved data is stored in the system’s database, allowing
you to continue any incomplete submissions later. Please read all instructions carefully
throughout the submission process.

This page is only for new submissions. If you want to submit a revised manuscript, please
check your list of manuscripts awaiting revisions by clicking the ""Needing Revisions™ link.
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5.2. Add Authors

In this tab, you are required to enter the authors of the manuscript in order. The corresponding
author is automatically added to the list. If there are other authors, their information must be
entered and saved individually by clicking the "*Save' button after each entry. The specified
fields are mandatory.

After saving, if you wish to change the order of the authors, you can rearrange them using the
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5.3. Additional Information

In this tab, you are required to answer some additional questions about your manuscript.
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5.4. Reviewer Suggestions

In this tab, you can enter your reviewer suggestions for the evaluation of your manuscript. For
each suggested reviewer, fill in the required fields in the form and click the "*Save™ button to
submit the entry. The specified fields are mandatory.

Please note that your manuscript may not necessarily be sent to the suggested reviewers. Our
editors will review your suggestions and forward the manuscript to the reviewers they deem
appropriate.
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5.5. Notes to Editor

In this tab, if you have any notes you would like to share with the editor regarding your
manuscript, you can enter them in the designated field and click the *'Save'" button to submit.
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5.6. Attach Files

In this tab, you can upload files related to your manuscript. Click on the type of file you wish
to upload from the menu on the left, then fill in the required fields in the form that appears and
click the ""Upload" button to submit the file. Uploading the specified files is mandatory. Please
make sure to select the correct file type specified for the file you wish to upload.

All uploaded files will be listed in the ""Uploaded Files section at the bottom of the tab.
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5.7. Build PDF

After uploading your manuscript files, you need to generate the PDF file for your submission
in this tab. You can create the PDF by clicking the ""Build PDF'" button.

All uploaded files will be listed in the "*Uploaded Files' section at the bottom of the tab. Your
PDF file should include the following documents: Cover Letter, Reply to Reviewer,
*Manuscript, Annotated Manuscript, *Figures, Tables, Plates. Files marked with an asterisk
(*) are mandatory.

The PDF generation process may take some time, so please wait until it is completed.

Submission

+
Article 2 Additional Reviewer Notes to

Information Information Suggestions Editor

—> Please build pdf file for your article.
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Once the PDF is created, it will open in a new window for you to review. If everything is
correct, click the ""Confirm' button. If there is an unexpected file in the generated PDF, click
the ""Cancel™ button which will automatically delete the PDF from the system. You can then
check your uploaded files, make the necessary corrections, and generate the PDF again.

Confirmation
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5.8. Approve Submission

After completing all the required steps for manuscript submission, you must finalize the
submission in this tab by clicking the ""Approve Submission™ button.

Until this step is completed, the submission will not be considered finalized; it will appear in
the system as an ""Incomplete Submission™ and the editorial process will not begin.

If you receive a warning message after clicking the ""Approve Submission® button, it means
there are incomplete steps in your submission. You must complete those steps before you can
approve the submission.

Once the submission is approved, the editorial process for your manuscript will officially begin.
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— When you approve the submission, you agree to accept all responsibilities related with your manuscript files.
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6. SUBMIT REVISED MANUSCRIPT

You can see the manuscripts that have been returned for revisions following editor and reviewer
evaluations either by clicking the **Needing Revisions' link in the left menu or through the
revision alert displayed on the right side on the author homepage.

Clicking the ""For Revision™ button will open the page where you can begin submitting your
revisions.

If you decide not to proceed with your submission and wish to withdraw your manuscript, you
can use the ""Withdrawn'" button available on this page.
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When you click the ""For Revision™ button, the page where you can begin the submission
process for your revisions will appear. You can start submitting your revisions by clicking the
""Start Revision" button.

Start Revision
Please click on the "Start Revision" button to submit your revised manuscript. Please read the instructions carefully during uploading.

Start revision for article entitled;

Test Article

Start Revision

Start Revision

The revised manuscript submission steps are exactly the same as those described in **5. Submit
New Manuscript'. However, the data you previously submitted for your manuscript will be
visible in each step, allowing you to make the necessary corrections. Any information or files
that need to be revised must be deleted and replaced with the updated versions.

7. ARTICLE CONTROL

Once your manuscript reaches the publication stage and the typesetting is completed, it will be
sent to you for final review. You can see the manuscript awaiting your approval through the
notification on the right side of your author homepage.
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Clicking the ""For Control* button will open the manuscript review page. On this page, your
typeset manuscript file will be displayed under the ""Manuscript Items™ section. After
downloading the file to your computer, you can review it.

Once your review is complete, you can upload a PDF file containing your corrections using the
""Upload Revised File' button, which opens a file upload window.

Upload Revised File
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Upload Revised File

If you have any notes you would like to share with our editors regarding the manuscript review,
you can use the ""Send Note to Editor'* button.

Send Note to Editor

ancel ’ Send Note to Editor

Send Note to Editor

After completing your review, uploading the revised file (if any), and submitting your note to
the editors (if applicable), you can finalize the review process by clicking the ""Approve
Control™ button.

Once your review is complete, the editorial review process will continue.



